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Arts Funding Program

2010 Indigenous Arts Fellowship
Guidelines & Application Form

Closing date: 5pm, Monday 28 June 2010
2010 Indigenous Arts Fellowship ($15,000)
GUIDELINES
	Closing Date: 5pm, Monday 28 June 2010


OVERVIEW

The biennial NSW Indigenous Arts Fellowship was established in 1996 by the Government in partnership with Sydney City Council to assist an Indigenous artist to further develop their career. 

The applicant’s proposal can include further study or training, professional research or the undertaking of a particular arts project. The Fellowship may be undertaken in Australia or overseas.

Applicants are required to demonstrate that their project will:
· contribute to the development of NSW Aboriginal arts practice by reflecting standards of excellence in arts practice and.
· benefit New South Wales through the promotion of the NSW Aboriginal arts and cultural sector.
ELIGIBILITY FOR FUNDING

Who is eligible to apply?

To be eligible to apply for this Fellowship, applicants must be:
· An Indigenous Australian citizens currently resident in New South Wales; 
Note: Indigenous persons who are temporarily overseas or outside of New South Wales may apply, provided that they can demonstrate that New South Wales is their primary place of residence and that they are otherwise eligible.

Although fellowships and scholarships are usually awarded to an individual, joint applications may be accepted under certain circumstances. Enquiries regarding joint applications should be directed to Arts NSW staff on Freecall 1800 358 594 (within NSW) or (02) 9228 5430 (outside NSW).
Who is ineligible to apply?

Applications will not be considered from:

· previous recipients of this Fellowship

· previous recipients of other Arts NSW (previously Ministry for the Arts) grants, fellowships or scholarships who have not fulfilled the conditions of their funding.

APPLICATION PROCESS

How many applications may be submitted?

Only one application may be submitted for this Fellowship. 

Applicants may also apply for other relevant fellowships and/or scholarships. However, applicants may only be awarded one fellowship or scholarship in any given year.

Can I get advice from Arts NSW staff?

Arts NSW staff are available to provide advice on interpreting these Guidelines and on the types of activities that are relevant.  However, Arts NSW staff are not able to talk through the details of an application or to provide advice that may be perceived as providing an unfair advantage to one applicant over another.

Arts NSW staff can be contacted by:

· Email: 
arts.funding@communities.nsw.gov.au
· Telephone: 
Freecall 1800 358 594 (within NSW)
· Telephone: 
(02) 9228 5430 (outside NSW)
Note: Applicants submitting applications with visual arts and/or public art content are strongly advised to consult the Doing It Our Way - Contemporary Indigenous Cultural Expression in NSW brochure, which includes guidelines and advice on appropriate ways of approaching proposals relating to contemporary Indigenous cultural expression and useful information on intellectual property and copyright issues.
Applicants for the NSW Indigenous Arts Fellowship may also apply for other cultural grants, fellowships or scholarships described on the Arts NSW website.

Applications by people with a disability

In accordance with its Disability Action Plan, Arts NSW is committed to addressing any difficulties people with a disability may have in accessing Arts NSW and the services it provides.

Applicants with a disability who are unable to make an application in the usual way, or who need other assistance because of that disability, should contact Arts NSW on 
(02) 9228 5430. Applicants may also call through the National Relay Service (NRS) by dialling 133 677.

FUNDING

The recipient of this Fellowship will be awarded $15,000. Fellowship funds are intended to supplement the successful applicant’s income during work on the nominated project and to defray necessary research and travel costs.  

Are there any restrictions on the use of funds?

Funding is generally not available for:

· costs associated with a project or program that has already been substantially completed;

· assisting with the completion of degree theses or university or college projects undertaken to gain formal qualifications;

· offsetting the costs of items and materials already purchased at the time an application is lodged;

· projects that have been, or are being, substantially funded by other competitive public funding sources.

What is the funding term?

If the research project is not already in progress, the successful applicant will be required to commence work on it within 12 months of the presentation of the Fellowship.  

The time for completion of the Fellowship will be negotiated between Arts NSW and the recipient. For the writing of a book, for example, a period of two years from the date of presentation of the Fellowship will be considered reasonable.  

When is funding provided to the successful applicant?

Funding will be paid in a lump sum or in agreed instalments, following receipt by Arts NSW of a signed Funding Agreement.

ASSESSMENT OF APPLICATIONS

Who assesses applications?

Applications will be assessed by a peer Assessment Panel, whose members are required to comply with Arts NSW’s Code of Conduct, 2003 (available from the Arts NSW website).

What are the Assessment Criteria?

The Assessment Criteria for this Fellowship are:

· originality of the project and approach;
· the artist has a proven record as a recognised and established professional artist 

· significance of the project in terms of the applicant’s professional development and the advancement of the NSW Aboriginal arts and cultural sector; and
· overall quality of the application.

What is the assessment process?

The Assessment Panel will assess each application against the Assessment Criteria outlined above. At the discretion of the Assessment Panel, applicants may be asked to attend an interview as part of the assessment process.

The Assessment Panel makes recommendations to the Minister for the Arts, or authorised delegate, for approval. The Minister’s (or authorised delegate’s) decision will be final and no discussion or correspondence will be entered into concerning this decision.  Individuals may only appeal a decision on the basis of probity.  Such appeals will be considered by a panel chaired by an executive of the Department not involved in the original process and consisting of independent membership.

An Assessment Panel may recommend that a fellowship or scholarship not be awarded if, in its opinion, applicants do not reach a satisfactory standard.

All applicants will be notified in writing of the outcome of their application.

WHAT CONDITIONS APPLY TO SUCCESSFUL APPLICANTS?

What are the general conditions?

The following general conditions apply to all funding provided by Arts NSW:  

· Successful applicants for funding will be required to sign and return a Funding Agreement to Arts NSW.  The Funding Agreement may include conditions not specified in these Guidelines.

· Funding may be used only for the purposes approved by the Minister or authorised delegate. In exceptional circumstances, applicants are required to apply in writing to Arts NSW for a variation to their Funding Agreement before proceeding with a change to the purpose of their funding.

· Dates nominated for the commencement and completion of projects must be adhered to as far as possible.  If the project is not commenced within 12 months of funding, Arts NSW will have the right to terminate its obligations under the Funding Agreement and request return of the funds.

· Funds may be withdrawn if a successful applicant fails to comply with any of the conditions specified here or in the Funding Agreement.

· On conclusion of the project, the funding recipient must notify Arts NSW of any unspent funds and repay that amount, including any paid GST component, to Arts NSW within 30 days of a request to do so.
· Funding recipients must ensure that all relevant statutes, regulations, by-laws and requirements of any Australian Government, state or territory government or local authority are complied with.
· All funding must be appropriately acknowledged in all programs, publications and other printed or electronic material (with the exception of paid media advertising) undertaken in relation to the funding. Acknowledgements should be in accordance with the Arts NSW Logo Style Guidelines available on the Arts NSW website. 

· All funding must be appropriately acquitted.

· A successful application does not commit the NSW Government to any future funding.

What are the reporting requirements?

The Fellowship recipient is required to provide reports on the progress of the project, as well as a final Artistic and Financial Report to acquit the funding:
Progress reports

Six monthly reports on the progress of the project will be required from the date of presentation of the Fellowship.

Acquittal reports

Final acquittal reports will be required within three months of the completion of the Fellowship.
The final Artistic Report will summarise achievements against the intended results set out in the Funding Agreement and cover components such as:

· the delivery of the planned project, including positive and negative elements; and
· the recipient’s self-assessment of the extent to which they successfully achieved the intended results.
Copies of any published work resulting from the funding should be forwarded to Arts NSW as part of the Artistic Report.  

The final Financial Report will be a statement of income and expenditure certified by the recipient. The Arts NSW funding should be clearly identified as a separate item of income.

ADMINISTRATION OF APPLICATIONS AND PAYMENTS

Required Information

Australian Business Number (ABN): All applicants are required to supply an ABN in their application. Successful applicants without an ABN will have 48.5 per cent of their grant withheld by Arts NSW, and will need to demonstrate how their project would proceed at a reduced level of funding.

Electronic funds transfer (EFT) payments: Successful applicants will be required to complete and submit an EFT authorisation form to facilitate payment of the fellowship or scholarship. EFT payments information will be handled according to Arts NSW’s Privacy Policy. It will be seen by relevant Arts NSW staff and forwarded to the Finance section of Communities NSW which processes payments for Arts NSW. 

GST: Successful applicants who are registered for GST need to complete and sign a recipient-created tax invoice (RCTI) agreement with Arts NSW. If a successful applicant has not signed a RCTI, they must issue Arts NSW with a tax invoice to enable payment. 

Arts NSW’s Privacy Policy

Arts NSW is required to comply with the Privacy and Personal Information Protection Act 1998. Arts NSW collects the minimum personal information to enable it to contact an organisation or individual and to assess the merits of an application. All privacy issues are handled in accordance with Arts NSW Privacy Management Plan (2000), obtainable from the Arts NSW website.

Applicants must ensure that people whose personal details are supplied with their applications (including artists whose CVs are supplied) are aware that Arts NSW is being supplied with this information and of how this information will be used by Arts NSW.

Freedom of information / Government Information (Public Access)

The provisions of the Freedom of Information Act 1989 (to be replaced by the Government Information (Public Access) Act 2009 in 2010) apply to documents in the possession of Arts NSW. Under some circumstances, a copy of the Application Form and other material supplied by the applicant may be released, subject to the deletion of exempt material, in response to a request made in accordance with the legislation.
2010 Indigenous Arts Fellowship ($15,000)
APPLICATION FORM 

CLOSING DATE: 5pm, Monday 28 June 2010
	1. How to apply


Please read the 2010 Indigenous Arts Fellowship Guidelines at the start of this document before completing this Application Form. 

Please complete all parts of this Application Form. Incomplete applications may be deemed ineligible. Typed applications are preferred. Handwritten applications must be printed and clearly legible.

All applicants are required to submit two copies of this Application Form (one original and one duplicate) and two copies of any requested support material.

	2. Further information


Inquiries related to completing this Fellowship should be directed to: arts.funding@communities.nsw.gov.au or Freecall: 1800 358 594 (NSW) or Telephone: 
(02) 9228 5430. 
	3.  Where to send your application form


	Postal address:

Arts NSW

Funding Administration
PO Box A226

SYDNEY SOUTH 
NSW  1235
	Hand delivery address (business hours only):
Arts NSW – Reception

Level 9, St James Centre

111 Elizabeth Street

SYDNEY  NSW  2000
	Email address:

arts.funding@communities.nsw.gov.au


Emailed applications must include a signed declaration and will only be accepted if sent to the above email address.
	4. When is the application due?


Applications must be received by no later than 5pm, Monday 28 June 2010. 

Late and/or faxed applications will not be accepted.  
	To fill in this form, click on the shaded cells to enter data. You can use the tab key to navigate through the form or click on the selected cell to enter data.

Arts NSW adheres to the Privacy and Personal Information Protection Act 1998.  The information you provide in this form will be used for processing and assessing your application, for internal government reporting requirements and to promote successful applications.  Arts NSW will not use personal information for any other purpose and will not disclose it without consent.

The provisions of the Freedom of Information Act 1989 (to be replaced by the Government Information (Public Access) Act 2009 in 2010) apply to documents in the possession of Arts NSW.


	Part 1: CONTACT and ELIGIBILITY DETAILS


	Title (Mr, Ms, Dr etc.):
	     

	
	

	Given name:
	     

	
	

	Last name:
	     

	
	

	Professional name (if applicable):
	     

	
	

	Phone:
	     

	
	

	Mobile (optional): 
	     

	
	

	Fax:
	     

	
	

	Email address:
	     

	
	

	Street address:
	     

	
	

	Postal address:
	     

	
	

	Australian Business Number:
	     

	(If you do not have an ABN, Arts NSW must withhold 48.5% of funds.)

	
	

	Are you registered for GST?
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 CONTROL Forms.OptionButton.1 \s [image: image2.wmf]No



	
	

	Local Government Area:
	     

	(Refer to the Glossary and Explanatory Notes’ document on the Arts NSW website for detail)

	
	

	Gender (optional):
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	Date of birth (optional):
	     

	
	

	Are you an Australian citizen?
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	If ‘No’, do you have a permanent residence visa?
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	Current period of residence in NSW (give dates):
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	Do you identify as an Indigenous person?
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	If ‘Yes’, what is your area, group or nation?
	     

	

	
	
	


	

	
	
	


Part 2: PROPOSAL
2.1  
Provide a brief summary of your proposal using the space below, e.g. project, course of study, research (no more than 100 words):
	     

	

	What are the proposed dates?
	     

	
	

	If a secondment or course of study, what is the name of the nominated institution/organisation or individual supervising the study?
	     

	
	

	Has your proposal been accepted?
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	(If ‘Yes’, attach copy of relevant correspondence confirming this).

	
	

	Has work on your proposal commenced?
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	If ‘No’, when do you expect to begin your proposal if you receive the fellowship?
	     

	
	

	If ‘Yes’, what proportion remains to be completed?
	     

	
	


2.2  
Provide a full description of your proposal using the space below (no more than 2 pages), indicating its practical application and benefits, with particular reference to NSW and the development and promotion of the NSW Aboriginal arts and cultural sector.
	      


	Part 3: QUALIFICATIONS and EXPERIENCE


Outline, in the space below, your relevant qualifications and experience, including times and places of professional work. 

	     


Part 4: BUDGET
Please provide an itemised budget for the project, including fares, accommodation, living expenses, fees and other expenses. 
Total assistance from Arts NSW is $15,000. If your estimated costs exceed this amount, please indicate other sources of income to cover the total costs. 
You may use either the model below or attach a separate budget.
	INCOME
	EXPENDITURE

	Item
	$
	Item
	$

	Indigenous Arts Fellowship
	$15,000
	Fares
	     

	Other (specify)
	     
	Accommodation
	     

	     
	     
	Living expenses
	     

	     
	     
	Fees
	     

	     
	     
	Other (specify)
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	TOTAL INCOME
	$15,000
	TOTAL EXPENDITURE
	$   0

	
	Net surplus/deficit
	$15,000


Other funding

	Have you applied to any other funding body for this project?
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	If ‘Yes’, please give details of:

	· the funding body:
	     

	

	· the amount requested:
	     

	
	

	· either the result of the application:
	     

	
	

	or the expected date of notification:
	     


Part 5: SUPPORT MATERIAL
Support material should be kept to a minimum and should be relevant to the application.

Support material will not be returned.

Support material should be submitted with your application to Arts NSW by 5pm on 28 June  2010. Any support material received separately will not be considered by the assessment panel.

Printed copies of letters of support,  and an example of a catalogue, journal or magazine may be submitted with a printed application if no other support material is being provided. If other support material is provided it must all be in electronic format.

With the exception of emailed applications, TWO copies of all support material should be provided (one copy attached to each copy of your application).

All other support material is to be supplied in electronic format as follows:

1. Provide two copies of a single CD, DVD or USB drive clearly marked with the applicants name and project title with your printed application. (Do not provide hard copies of this support material.)

or

2. Email no more than four attached support material files with your application. The application and all support material should be attached to a single email. 

No more than 10MB of electronic support material will be accepted per application. Guidelines for the format and quantity of each type of support material are provided below. Any deviations from these guidelines will not be considered by the assessment panel.

It is your responsibility to ensure that support material is provided in the required format.
Please list the support material included with this application:

	TYPE OF SUPPORT MATERIAL 
	List material provided

	Up to 5 letters of support

(Electronic format - .doc/ .jpg / .pdf / .ppt.

Printed letters - only accepted with limited other support material, refer to above)

including: venue and other funding confirmations, confirmation letters from artists and partner organisations, letters of support or agreement from Indigenous artists and/or communities (refer to the Indigenous Arts Protocol on the Arts NSW website).


	     

	Up to 5 pages of written material

(Electronic format only - .doc/ .jpg / .pdf / .ppt)

including: Extract from a script, artist's statement, extract from a catalogue, journal or magazine


	     

	One example of a printed Catalogue, Journal or Magazine

(only accepted with a printed application)


	     

	Up to 10 still images

(Electronic format only - .jpg / .pdf / .ppt)

including: images, sketches, designs


	     

	Up to 5 minutes of a video recording

( .mp4 / .mpg / QuickTime)


	     

	Up to 5 minutes of an audio recording

(.mp3)


	     


	References: Please supply the name, position and telephone numbers of two referees.

	.

	1.
	Name
	     

	
	Position
	     

	
	Telephone
	     

	

	
	

	2.
	Name
	     

	
	Position
	     

	
	Telephone
	     


Part 6: CHECKLIST
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	Read the Guidelines and this Application Form carefully.
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	Complete all parts of this Application Form, using the Guidelines to help you.  If you need further help, please contact Arts NSW for advice.
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	Sign the Declaration by Applicant (Part 7).
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	Keep a copy of the Application Form and any related material for your records.
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	Submit one original and one duplicate of the completed Application Form and all requested support material.
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	Submit all documentation requested in the Guidelines and the Application Form. 
If you do not provide the necessary documentation and support material your application may be rejected.
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	Do not submit master copies as support material.  All support material provided by the applicant becomes the property of Arts NSW and will not be returned.

	[image: image26.wmf]
	Do not use staples, bindings of any kind, plastic folders or plastic sleeves on any of the material you submit.


Part 7: DECLARATION BY APPLICANT

I have read the 2010 Indigenous Arts Fellowship Guidelines.
I certify that, to the best of my knowledge:

· the information provided on this form is correct; and

· I meet all eligibility requirements.  

I acknowledge that Arts NSW has the right to withdraw the offer of funding or demand the return of funds already paid if it is discovered that any of the information provided is false.

	Signature:
	

	

	Name (Please  print):
	     

	

	Date:
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